








Taylor County Board of County Commissioners 
Personnel Policies 

SECTION I - AUTHORITY AND ADMINISTRATION 

DEFINmONS 
Work Week 
Work Week refers to the number of hours regularly scheduled to be worked during any seven (7) 
consecutive days- Monday through Sunday. 

Work Day/Shift 
Work Day/Shift refers to the number of hours regularly scheduled to be worked in one 24-hour period. 

Hours of Work 
Hours of Work refers to the number of hours an employee is scheduled to work in any 24-hour period. 

Working Days 
The term "Working Days" generally refers to the 5-day period, Monday through Friday, except where 7-day 
or 4-day or around-the-dock coverage is required. 

Overtime Pay 
Overtime Pay means the compensation paid for the work performed by any non-exempt employee in excess 
of the standard established by the Fair Labor Standards Act, typically anything over 40 hours per work 
week. 

Regular Employee 
A regular employee is one who is assigned to a budgeted position, has satisfactorily completed his/her 
period of probation, and is eligible for all benefits and pay increases in accordance with policies and 
procedures of Taylor County. Regular employees that are eligible for membership in the Florida Retirement 
System will contribute to the retirement system. 

Probationary Employee 
A probationary employee is one who does not have regular status - has less than six (6) months continuous 
service with Taylor County or has been promoted or demoted and is serving a six (6) months probationary 
period to determine position retention status. 

Seasonal Employee 
A seasonal employee has temporary employment status, normally limited in duration to six (6) months or 
less, and does not receive any benefits nor is eligible for pay increases. 

Regular Part-Time Employee 
A regular part-time employee is one who typically works less than the standard 29 hours or less per work 
week and if eligible will contribute to the Florida Retirement System. 

On-Call Employee 
An on-call employee is one who typically works less than the standard 29 hours or less per work week on an 
on-call, as needed basis and does not receive any benefits nor is eligible for pay increases. 

Immediate Family 
Immediate family means husband, wife, son, daughter, father, mother, father-in-law, mother-in-law, brother, 
sister, daughter-in-law, son-in-law, grandfather, grandmother, grandchildren, aunt, uncle, cousin, step
mother, step-father, step-brothers, step-sisters, step-grandchildren and step-children of both the employee 
and the spouse. 

May 
The word "may" shall be interpreted as permissive. 
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